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PROFILE OF THE EDUCATIONAL PROGRAM INTERNATIONAL ECONOMICS IN SPECIALTY 051 ECONOMICS

The purpose of the educational program "International Economics" for students. Students at the second (master's) level of higher education in the specialty 051 Economics, fields of knowledge 05 Socio-behavioral sciences, is the training of highly qualified specialists in economics who have modern economic thinking, theoretical knowledge and applied skills capable of solving complex research, innovation and managerial tasks and problems of functioning of economic systems of different levels, characterized by uncertainty of conditions and requirements.
Degree of higher education – master, educational qualification - master of economics for EP "International Economy".
The Master's qualification corresponds to the 7th level of the National Qualifications Framework and the second cycle of higher education, the European Higher Education Area Qualifications Framework. According to the Description of Qualification Levels given in the Resolution of the Cabinet of Ministers of Ukraine "On Approval of the National Qualifications Framework" for the seventh level of higher education are characterized by:
- Specialized conceptual knowledge, which includes modern scientific achievements in the field of professional activity or field of knowledge and is the basis for original thinking and research, critical thinking of problems in the field and on the borders of fields of knowledge;
- Skills:
- specialized problem-solving skills required for research and innovation in order to develop new knowledge and procedures; 
-ability to integrate knowledge and solve complex problems in a wide range or multidisciplinary contexts;
- ability to solve problems in new or unfamiliar environments in the presence of incomplete or limited information, taking into account the principles of social and ethical responsibility;
- communication: clear and unambiguous communication of one's own knowledge, conclusions and arguments to specialists and amateurs, in particular to individuals and students;
- Responsibility and autonomy:
- Management of production or training processes that are complex, unpredictable and require new strategic approaches;
- Responsibility for contributing to professional knowledge and practice and / or evaluating the performance of teams and teams;
- Ability to continue studies with a high degree of autonomy.
Level - a structural unit of the National Qualifications Framework, determined by a set of learning outcomes that are characteristic of the qualifications of the appropriate level, as stated in the Resolution of the Cabinet of Ministers of Ukraine "On approval of the national qualifications framework".
Subject area of the educational program "International Economics":
- object of study and activity: modern economic processes and phenomena, scientific methods of normative, quantitative and institutional analysis, tools for the formation of international, national, regional, sectorial economic policy and business economics;
Learning objectives: training of highly qualified economic professionals with modern economic thinking, theoretical knowledge and applied skills, able to solve complex research, innovation and management problems and problems of economic systems of different levels, characterized by uncertain conditions and requirements;
Theoretical content of the subject area: general laws and trends of economic development, motivation and behavior of market participants; theories of micro-, macro- and international economics; modern quantitative methods of analysis of economic processes; institutional and interdisciplinary analysis; patterns of modern socio-economic processes; theories of economic management for different production systems and sectors of the economy;
Methods, techniques and technologies: general scientific and specific methods of cognition and research; mathematical, statistical, qualitative methods of economic analysis; sociological, expert evaluation, questionnaires; economic and mathematical modeling of forecasting; information and communication technologies, special software; research methods and presentation of research results;
Tools and equipment: modern information and communication equipment, information systems and software products used in economic activities.
The practice of full-time students of the Department of International Economics of Igor Sikorsky Kyiv Polytechnic Institute is a research (scientific) component of training students at the level of education "Master" and aims to provide students with professional skills.
According to the educational and qualification characteristics of the training of the specialist of the level of education "Master", graduates can work at enterprises of any organizational and legal form in positions (according to the classifier of professions of Ukraine SC 003: 2010):
- 2419.2 Professionals in marketing, business efficiency, production rationalization, intellectual property: Professional on economic cybernetics. Specialist in ecological modeling of economic systems. Entrepreneurship Efficiency Consultant;
- 2441. Professionals in the field of economics: Junior Researcher (Economics). Researcher (economics). Researcher-consultant (economics).
According to the International Standard Classification of Occupations 2008, graduates can work in positions that correspond to the following groups:
1.2 Administrative and commercial managers;
1.2.1 Business services and administration managers;
3.3 Business and administration associate professionals in Intern. Comers;
3.3.2 International Sales and purchasing agents and brokers.
Graduates of the educational program "International Economics" have the opportunity to work as specialists and heads of economic departments of enterprises of various organizational and legal forms, experts and consultants on foreign economic issues, advisers and representatives in international organizations, chambers of commerce and industry, representative offices of international firms, multinational corporations, joint ventures, embassies, government agencies.
Purpose of practice - to gain the ability to perform analytical, forecasting and planning functions, consolidate knowledge gained during the study of relevant disciplines, get acquainted with the current state of enterprises and organizations, the main directions of their activities in foreign economic and international spheres. Based on practice, students are acquainted with the practical components of solving some pressing economic, industrial problems and problems.
According to the Guidelines for the organization of student practice and preparation of work programs of the Igor Sikorsky Kyiv Polytechnic Institute and special disciplines.
The main task of the internship is to give the student the opportunity to feel part of the production process, to solve tasks assigned to production staff, to be responsible for the work performed."[2].
The internship is the final link in the practical training of students enrolled in the educational and professional master's program. Before the internship, the student must formulate a task for a master's thesis in order to consolidate and deepen the knowledge of the disciplines of professional training, collect factual material and perform the necessary research on the topic.
 Practice is one of the elements of the educational process of master's training by educational programs. The purpose of practice is systematization, expansion and consolidation of professional knowledge, formation of analytical skills and practical tasks analyze the results and draw conclusions, as well as the development of experience in independent research. The main task of practice is to gain experience in the study of current scientific problems, as well as the selection of necessary materials for the final qualifying work.


THE PURPOSE AND OBJECTIVES OF PRACTICE

The purpose of the research (scientific) educational component "Practice"
In the process of preparing students majoring in 051 Economics, educational program "International Economics", to obtain a master's degree is to gain practical experience, deepen and consolidate students' knowledge of the organization and forms of economic processes in modern globalization; acquaintance with the professional functions and tasks of an economist, marketer, manager and other categories of management staff and specialists in international economics; scientific, educational-methodical and normative support of economic activity; formation of abilities and skills of elaboration of scientific and information sources at preparation of reports and the master's dissertation on the corresponding professional direction. The discipline is based on the knowledge acquired by students during the mastering of the research scientific component PO8 "Scientific work on the topic of master's dissertation" training of specialists in the qualification "Master of Economics" OP "International Economics" at the Faculty of Management and Marketing at Igor Sikorsky Kyiv Polytechnic Institute. The purpose of the discipline is to form such students professional competencies (according to the educational program "International Economics" of the second (master's) level of higher education in the specialty 051 Economics of knowledge 05 Social and behavioral sciences):
FC 3. Ability to collect, analyze and process statistical data, scientific and analytical materials necessary to solve complex economic problems, to draw sound conclusions based on them;
FC 9. Ability to apply a scientific approach to the formation and implementation of effective projects in the socio-economic sphere.
The object of practice is foreign economic activity (FEA), international economic activity (IEA) of enterprises, organizations, institutions, and the international economy as a whole.
The subject of practice is the activity of an individual economic entity or sphere / market in which the FEA or IEA is carried out, which corresponds to the direction of the master's research of the student and is consistent with the topic of his dissertation.

MAIN TASKS FOR PO9 PRACTICE

The tasks of the internship are practical activities in the direction of the future profession, preparing students to perform certification work.
The main objectives of the practice are:
- Acquisition of skills to adapt theoretical principles, methodological tools set out in the professional literature on IEA, FEA, leading experience in some areas and in general in the field of international economics;
-Analysis of the main types of legal, informational, reporting, statistical materials and documents related to the process of implementation of IEA and acquaintance with the practice of their application;
- Analysis and critical evaluation of the experience of IEA implementation on the example of the base of practice;
- Development and consolidation of skills and abilities of information-analytical, design-research, diagnostic, consulting activities for solving applied problems of IEA, improving the functioning of individual economic entities;
-Formation of legal and methodological support, based on the nature of the problems to be solved and the restrictions associated with the activities of a particular economic entity selected as the basis of practice and as the object of writing a master's thesis;
- Preparation and elaboration of analytical materials for the research part of the master's dissertation, including the activities of similar enterprises, competitors, countries, sectors of the economy, the state and prospects of IEA development;
- Substantiation of recommendations and proposals for improving the IEA according to the results of the master's research.
According to the requirements, students must demonstrate the following results after the internship:
 Knowledge:
- The content of the main categories and economic theories;
- The essence of methods of economic research;
- Methods of collecting, processing, organizing information about economic phenomena and processes;
- Methods of compiling information support.
 Skills:
- Use methods of analysis of economic processes and phenomena;
-Identify the manifestations of economic phenomena and processes;
- Organize the process of research of economic activity;
- To make economic substantiations, explanations of economic phenomena and processes;
- Critically comprehend the results obtained;
- To trace the sources, logic and main directions of development of modern economic trends in a broad socio-economic context;
- Critically evaluate research results, identify promising areas, justify the methodological basis of research;
- Substantiate the relevance, theoretical and practical significance of selected theories and concepts;
-Use existing information systems and technologies, including statistical monitoring, economic analysis.
The experience of students should be as follows:
- In the conscious application of the acquired knowledge of the methodology of economic research in the process of performing individual tasks in practice;
- In conducting scientific generalizations of the laws of development of economic processes in Ukraine and the world;
- In a clear formulation and convincing substantiation of professional arguments in defense of their particular position;
- In the skills of written and oral presentation of theoretical and practical material.
The set goals, objectives and acquired competencies should correspond to the following program learning outcomes:
PRN 1 Formulate, analyze and synthesize solutions to scientific and practical problems;
PRN 7 To choose effective methods of economic activity management, to substantiate the offered decisions based on relevant data and scientific and applied research;
PRN 8 Collect, process and analyze statistical data, scientific and analytical materials needed to solve complex economic problems;
PRN 9 Make effective decisions under uncertain conditions and requirements that require the application of new approaches, methods and tools of socio-economic research;
PRN 10 Apply modern information technologies and specialized software in socio-economic research and in the management of socio-economic systems;
PRN 11 Identify and critically assess the state and trends of socio-economic development, form and analyze models of economic systems and processes.

PRECISES AND POST-REQUIREMENTS OF THE DISCIPLINE
(PLACE IN THE STRUCTURAL AND LOGICAL SCHEME OF EDUCATION
ACCORDING TO THE APPROPRIATE EDUCATIONAL PROGRAM)

Status of Research University envisages that the modern master of specialty 051 "Economics" has deep theoretical and practical knowledge in the field of economics, linguistics, engineering, mathematization and computerization using modern methods. All this directly depends on the organization of the educational process with undergraduates, in particular on the level of practice. Training of highly qualified masters in the specialty 051 "Economics" involves the consolidation of acquired theoretical knowledge and improving competencies in the process of practice.
The subject of practice is the practical training of full-time students, which is carried out in a professional environment under the organizational and methodological guidance of the teacher-head of practice and a specialist from the organization that serves as the basis of practice. The bases of practice are enterprises, scientific and technical organizations and institutions of priority for the university sectors of the economy of various forms of ownership, carrying out foreign economic and international activities.
Interdisciplinary links. The practice is a logical continuation of the cycle of disciplines that study the issues of international economics and the organization of international and foreign economic activity of enterprises, as part of the overall process of training future professionals in international economics. Also, the practice is the logical conclusion of the cycle of disciplines of professional and practical training of future specialists in international economics.
The discipline is based on the knowledge acquired by students during the mastering of the research scientific component PO8 "Scientific work on the topic of master's dissertation" training of specialists qualification "master in Economics "OPP" International Economics "at the Faculty of Management and marketing at Igor Sikorsky Kyiv Polytechnic Institute. A logical continuation of practice is a research (scientific) component of PO10 "Execution of a master's thesis".
The practice of full-time students is conducted in the final year in order to summarize and improve their knowledge, practical skills, mastery of professional experience and readiness testing them to self-employment, as well as to collect materials to complete a master's thesis. The duration of the internship is six weeks during the semester. The study of the discipline is allocated 420 hours / 14 ECTS credits. Type of form of control - credit.
The practice includes consultations, conversations with specialists, study of program issues, performance of appropriate calculations, conducting the necessary research. The implementation of the latter tasks is especially relevant for students preparing for the level of education "Master", because the master's thesis of a graduate of a research university must have elements of practical and research nature.
To successfully complete the internship program, the student intern must have the appropriate theoretical knowledge. If necessary, the student develops the necessary theoretical issues independently, consults with those responsible for the practice from the department and the base of practice and other teachers of freelance. Bases of interns in the person of their first leaders together with higher education institutions are responsible for the organization, quality and results of student practice.
The main educational and methodological document for students and heads of practice from the institution of higher education and the base of practice is the practice program (syllabus), approved at the meeting of the department.

STEP-BY-STAGE ORGANIZATION
THE PROCESS OF THE PRACTICE

1. Introductory interview with the head of practice from a higher education institution.
2. Introductory interview with the head of the practice from the practice base.
3. Acquaintance within the limits of open information with structure and directions of industrial-commercial and other activity of the enterprise (organization, establishment) and coordination of the calendar plan of practice with the head of practice.
4. Implementation of an individual practice program.
Selection and generalization of data (economic, accounting, financial) required by the task
Emphasis is placed on the specifics of the organization and topics of the master's thesis. Gather information on a specific problem.
5. Processing and analysis of the received information.
6. Registration of practice results in the report and in the diary.
7. Credit
Before the start of the internship, students receive at the department an internship diary, internship program, individual tasks and internships.
The calendar plan of practice (Table 1) is determined at each enterprise jointly by managers from the base of practice and the university.
The amount of time devoted to the study of certain issues of practice is set by the head of practice from the base of practice together with the student-intern in accordance with the areas of activity available at the enterprise material and regulatory support, staff qualifications and more.
Table 1. 
Allocation of time to perform certain stages of practice
	Stages of practice
	Deadlines

	
	Hours
	Days

	Introductory conversation with the head of the practice from the practice base. Arrival of the student on practice, registration and reception of passes (if necessary).
	22
	2

	Carrying out of safety and labor protection instruction. Acquaintance with the structure and directions of production and commercial activity of the enterprise (organization, institution) and coordination of the calendar plan of practice with the head of practice from the base of practice
	
	

	Implementation of an individual practice program. Selection and generalization of data (economic, accounting, and financial) required with an individual task. Emphasis is placed on the specific of the organization and topics of the master's dissertation. Gather information on a specific problem
	250
	25

	Processing and analysis of the received information
	100
	6

	Registration of results of practice in the report and in the diary
	48
	2

	Preparation for the test and test
	
	

	Total (14 credits)
	420
	



The content of students' practice is determined by the content of academic disciplines, which are obligatory for the direction of preparation, and also those which are chosen for studying by the trainee, and on their basis of preparation of the corresponding information and analytical maintenance of the master's dissertation.
During the internship, the student selects the necessary materials to prepare a report on practice, identify current issues of the company in order to form areas for further research and write a master's thesis.
The practice is carried out individually. Individual form - it is a direct study by each student of program issues of practice, the implementation of appropriate calculations, conducting research necessary to prepare a practice report and write a master's thesis.
Individual tasks for independent work of students are aimed at practical training of future professionals to perform their professional functions and solve professional problems in accordance with the standards of higher education and the needs of the economy. An individual task is developed for each student and agreed with the head of practice from the department to the beginning of the practice. Provision of consulting services and control over the implementation of individual tasks is carried out directly by the head of practice from the department.

STUDY MATERIALS AND RESOURCES

Main literature:
1. Regulations on the practice of students of higher educational institutions of Ukraine № 93 of 08.04.1993 - Mode of access to the resource: http://osvita.kpi.ua/ node / 11
2. Methodical recommendations on the organization of students' practice and preparation of work programs of practice of the National Technical University of Ukraine "Kyiv Polytechnic Institute named after Igor Sikorsky" [Text] / Compiled by: NM Lapenko, IL Spivak, IV Fedorenko, OM Shapovalova; for the head ed. PM Yablonsky. - Kyiv: Igor Sikorsky Kyiv Polytechnic Institute, 2018. - 29 p. - Resource access mode: http://osvita.kpi.ua/sites/default/files/2019-01/Metod_rekomend_pract.pdf
3. Regulations on the practice of students of higher educational institutions of Ukraine [Electronic resource] - Mode of access to the resource: / http://kpi.ua/ document practice
 
Additional literature:
1. Resolution of the Cabinet of Ministers of Ukraine On approval of the National Qualifications Framework [Electronic resource]. - Access mode: https://zakon.rada.gov.ua/laws/show/1341-2011-%D0%BF#Text
2. Law of Ukraine on Higher Education. Law of 01.07.2014 № 1556-VII [Electronic resource]. - Access mode: http://zakon1.rada.gov.ua/laws/show/1556-18
3. On the National Strategy for the Development of Education in Ukraine for the period up to 2021. [Electronic resource]. - Access mode: https://zakon.rada.gov.ua/laws/show/344/2013#n10.
 4. Regulations on training of students and graduate students, internships of scientific and scientific-pedagogical workers in leading higher educational institutions and research institutions abroad, approved by the Resolution of the Cabinet of Ministers of Ukraine of April 13, 2011 № 411 - [Electronic resource]. - Access mode: http://zakon4.rada.gov.ua/laws/show/411-2011-%D0%BF.
5. About the National Doctrine of Education Development. Decree of the President of Ukraine. - [Electronic resource]. - Access mode: https://zakon.rada.gov.ua/laws/show/347/2002#Text
6. Shevchenko, VE Organization of online learning during quarantine through COVID19 / VE Shevchenko // Technology and printing technology: a collection of scientific papers. - 2020. - Vip. 1-2 (67-68). - P. 87–96. - Bibliography: 13 titles. https://ela.kpi.ua/ handle / 123456789/38923

EDUCATIONAL CONTENT

The individual task of practice is performed by the intern on the reporting and operational materials of a particular object: annual and quarterly reports (including financial results), balance sheets, data of management accounting and internal audit, inspections, etc. The materials received by the trainee during the individual task are used later in the preparation of reports at conferences, scientific articles, writing reports and master's dissertation, to perform research papers, etc. Research work during the internship should be aimed at improving the professional level of student training.
During the internship, the student focuses on the search for reserves to increase the level of efficiency of all forms of foreign economic activity and foreign economic activity, international scientific and technical activities (ISTC) and external economic relations of enterprises or organizations that are the basis of practice.
This applies, first of all, to the following management functions and areas of practice:
- Systems of planning of production-commercial, scientific-technical or organizational-administrative activity;
- Organization, motivation and control over the implementation of long-term (strategic) and operational-calendar plans;
- Cost management system, which includes the formation of cost centers, methods of calculating the cost of individual elements, the organization of accounting and cost control;
- "cost-output-profit" systems as a tool for justification of technical and economic decisions;
- Organizational and managerial means of minimizing costs in all areas of international activity.

LIST OF KEY ISSUES - INDIVIDUAL TASKS

The list of key questions - individual tasks with which the student-trainee gets acquainted in the course of practice at the enterprises, in organizations engaged in foreign economic, international economic activity or have strong scientific and technical ties and which must be shown in the practice report:
1. Obtaining initial external and internal information related to specific problems of foreign economic activity and foreign economic activity of the enterprise, institution, organization and its analysis.
2. Defining strategies for the development of enterprises, institutions, organizations of international profile, strategies and tactics of resource provision of international scientific and technical activities (ISTC).
3. Analysis of factors and indicators of competitiveness of international business entities.
4. Planning and development of international investment programs and projects.
5. Risk assessment of FEA and IEA of enterprises, institutions, organizations.
6. Development of proposals for determining the general strategy of development of the enterprise, institution, organization of international profile in the field of international cooperation, regulations on the division of international cooperation and job descriptions to its employees.
7. Participation in the development and justification of business, functional and operational strategies for the development of international cooperation, tactical and operational plans for international cooperation at all levels of the enterprise.
8. Implementation of the development strategy of the enterprise, institution, organization in the field of international cooperation.
9. Bringing the organizational structure of the international cooperation unit in line with the defined strategy.
10. Organization of effective activities of the department in all management functions, participation of enterprises, institutions, organizations in international exhibitions, fairs, exhibitions, sales, projects, programs, enterprise interaction, institutions, organizations in the field of ISTC, management processes ISTC.
11.  Preparation and conclusion of contracts for the supply of products to other countries.
12.  Development of strategic measures to ensure the international competitiveness of goods, services, enterprises, industries, inter-sectoral complexes.
13.  Defining the strategy of infrastructural support of international economic activity.
14. Activity of the enterprise, institution, organization. Substantiation of perspective directions of development of international economic activity of business subjects.
15.  Methodical support of a comprehensive and reliable contract and project analysis, decision-making process in the field of international economic activity.
16.  Ensuring effective international marketing activities, financial and economic efficiency of international projects and contracts, effective accounting and auditing of international economic activities.
17.  Planning of international scientific and technical activities.
18. Substantiation of perspective directions of ISTC development.
19.  ISTC control. Resolution of conflict situations in the field of ISTC. Creating favorable conditions for the fruitful work of the team in the field of ISTC.
20.  Control of resource provision of international economic activity of a subdivision, enterprise, institution, organization.
21.  Control of parameters of international competitiveness of products (services), enterprises (organizations), industries, regions, countries.
22.  Formation of effective systems of work motivation in the field of ISTC.
23.  Providing proposals for innovative strategic decisions in the field of foreign economic activity and honey.
24.  Initiation and development of cooperation programs with international organizations and integration groups.
25. Organization and conduct of international negotiations by means of commercial diplomacy.
     In the case of internships in organizations and institutions of another profile, the individual task is developed by the heads of practice, depending on the characteristics and nature of the main activities of the base of practice. The student makes notes and records the content and scope of work performed, as well as its results throughout the practice. The actual implementation is certified by the head-organizer of the internship from the department and the head from the internship base.
Classes during practice. Classes are planned and conducted jointly by the head-organizer of the practice and the heads of the practice bases.
If necessary, trainee students are given the opportunity to receive individual consultations from qualified specialists and staff of the Free Economic Zone or organization-base of practice.
Literature that can be used by students during distance practice are: textbooks, manuals, reference books available in the Free Economic Zone, internal information of the university campus, open sources and own information support of the practice base. A trainee performs the individual task.
According to the materials available in public sources, methodical materials of specific disciplines selected for practice. The study requires regulations, concepts and development programs related to economic, industrial, educational and scientific activities. It is also recommended to be acquainted with the reports, documents of the relevant ministries and agencies, reports and research results of international organizations, the current periodicals of professional orientation on relevant issues.
Information from these sources is the object of purposeful analysis, generalizations, conclusions, forecasts, predictions and recommendations. Its elaboration should be subordinated to the content of individual tasks for practice, as well as the structure of the master's dissertation.
Students must adhere to the individual task, work program of practice (syllabus) and guidelines for it. The material developed by the student during the individual task should be used in further study in the preparation of reports for participation in scientific and practical conferences of different levels, articles in professional journals, writing a master's thesis, etc. in coordination with the department and the base of practice.
Completion of an individual task activates students' activities, expands their worldview, increases initiative and makes the internship more specific and focused. The content of the individual task must meet both the objectives of the educational process and the needs of production, taking into account the possibilities and proposals of the practice base. The content of the individual task is consistent with the theme of the master's thesis.
Provision of consulting services and control over the implementation of individual tasks is carried out directly by the head of practice from the department and head of practice from the practice base.

DOCUMENTS REQUIRED FOR THE PRACTICE

Passing any of the types of practice requires the execution of documents submitted to the educational resource Igor Sikorsky Kyiv Polytechnic Institute http://osvita.kpi.ua:
1. Agreement on the organization and conduct of practice (http://osvita.kpi.ua/ node / 42).
The cooperation of the university with the bases of internships is based on the relevant agreements on internships.
The distribution of students according to the bases of practice and appointment of leaders is carried out by the Department of International Economics and is made out by the order of the dean of FMM not later than 7 days before the beginning of practice. After that, changes in organizational issues of practice are not allowed.
2. Work program of practice (syllabus). This is the main document which determines the purpose, objectives and content of practical training of the student. The development of a work program of practice is a responsible creative process of the teaching staff of the university, which would not be appropriate to limit some frameworks and schemes.
The main task of the internship work program is to clearly plan and regulate all activities of students and teachers during the internship.
Developed by the head of practice from the university, respectively to the curriculum and the practice program approved by the dean of the faculty. The work program specifies the content of practical training of the student taking into account the specifics of the practice base, the direction of professional orientation and the subject of the master's dissertation.
3. Practice Diary (http://osvita.kpi.ua/node/40). In the diary, the student must indicate all types of work performed for each week of practice. This document is maintained throughout the period of practice.
At the end of the internship, a properly designed diary is provided to the department (for the head of the internship from the department) no later than one day until the end of the practice.
At the end of the internship, the head of the internship from the company must provide a description of the student's activities during the internship, grade on a scale of "excellent", "very good", "good", "satisfactory", "unsatisfactory".
4. Written report on the internship. This is the main final document that provides an opportunity to analyze and evaluate the student's activities during the internship.
The report reflecting the results of the program should be prepared during the internship, checked and approved on the basis of the internship by the head of the internship, evaluated in the response characteristic of the student's work in the internship diary and submitted to the internship manager one day before the internship.
 5. Certificate of implementation of research results in the practice of the organization. If there are significant results of research or practical activities in the process of practice, the student may provide a certificate by which the management of the practice base will certify the practical value of the results and prospects for the application of the proposals.
6. Notice of arrival at practice.

REPORTING REQUIREMENTS

At the end of the internship, students report on the implementation of the program and individual tasks. The general and characteristic form of student reporting on an individual task in practice is the submission of a written report, which is signed and evaluated directly by the head of the practice base.
The written report together with other documents established by the institution of higher education (diary, characteristics, certificate of implementation of the results of practice, etc.) is submitted for review to the head of practice from the Department of International Economics.
The report on practice is made by the student according to the program of practice, the individual task, the methodical instructions developed by department, and additional guidance from practice leaders from the university and practice base. The report is written and executed in accordance with the standard of text documents on A4 sheets (210 x 297 mm).
The text should be typed on a computer on one side of a standard sheet. The volume of the report is 15-30 pages, the volume of appendices is unlimited. The report made by the student should have end-to-end page numbering. Report sheets should be bound. All illustrations of the report are numbered consecutively in Arabic numerals within a separate section. Each illustration should be accompanied by a brief analysis of its content and conclusions.
The report is reviewed and approved by the heads of internships from the higher education institution and the internship base. These reports must be stored at the department for 3 years. The report must have a clear structure, logical sequence of arguments, accuracy of wording, validity of conclusions and recommendations.
Verbatim rewriting of well-known materials in order to fill in the required number of pages in the report is not allowed.
The structure of the report includes the following in the following order:
1. Title page (sample is given in the appendices).
2. Contents (structure of work with indication of page numbers of each section).
3. Introduction, which reveals the relevance of research at the enterprise-based practice of issues raised in the individual task
4. The main part contains material that should reveal the purpose and content of the individual task. Sections are divided into subdivisions independently by students, based on the content of the practice (list of issues to be studied). Analytical calculations and time series should be provided for each of the sections of the practice program. Statistical and economic-mathematical research methods are required to substantiate the conclusions. The data of each table should be analyzed in the text with the corresponding conclusions.
5. Conclusions and recommendations on the skills acquired by the student during the internship, formulated on a specific scientific problem, outlining ways to improve and enhance the efficiency of the institution, organization or enterprise or the relevant structural unit that was the basis of the internship, improving working conditions on it, etc. 
Also, the conclusions should indicate the results of the individual task of students (personal contribution, acquired professional knowledge as a result of personal participation of trainees in the activities of the enterprise, institution, organization; acquired practical skills; other professional competencies, acquired by students during practice).
6. Literature.
7. Additions.
The report should contain information about the student's performance of all sections of the work program of practice (syllabus) and individual task. The report must be accompanied by a list of legal sources, appendices in the form of statistical and factual material.
The reports should briefly and specifically describe the work done personally by the student. Reports should not contain verbatim rewriting of materials bases of practice (history of the base, technical descriptions, etc.), as well as citations of literature sources.
The internship report is signed by the student on the title page with the date of completion. An important step in the implementation of the practice report is the design of the text. Depending on how demanding the author is to the form of the report, its quality and, consequently, the final assessment will significantly depend. The language of the report is the state language.
In agreement with the head of the department, in some cases the work can also be presented in one of the foreign languages (if there is a version of the work in Ukrainian). The culture of scientific language provides a formal and logical way of teaching the material, as well as brevity, accuracy and clarity.
When creating a text should strictly adhere to the unity of all terms, definitions, abbreviations, symbols and abbreviations. The list of abbreviations, symbols, symbols and abbreviations is provided before the entry in the form of a column: the symbol (abbreviation, symbol, and abbreviation) is on the left, the corresponding transcript - on the right
	The text of the report is printed using a printer on one side of a white A4 sheet. It is recommended that you use the Times New Roman Cyr font of the Word text editor from Microsoft Office or the Write from OpenOffice Writer of 14 points with one and a half line spacing. The text of the report is printed with margins of the following sizes: left - 25 mm, right - 10 mm, top and bottom - 20 mm.



The report begins with the title page. All the main structural elements are placed consecutively on the title page. The page number is not placed on the title page, on the following pages the number is placed in the upper right corner of the page without a dot at the end.
The headings of the sections in the report are written in small letters (except for the first capital letter) also in the middle of the line. The distance between the section name and the following text should be equal to one "empty" space. There is also one interval between section and subsection headings. The distances between the title lines are the same as in the text. Do not put a period at the end of the header in the middle of the line.
The introduction, each chapter, general conclusions, and bibliography begin on a new page, and the next section immediately after the end of the previous one. The numbering of pages, sections, subsections, paragraphs, sub-paragraphs, figures, tables, and formulas is given in Arabic numerals without the sign №.
The report uses tables for better refinement and ease of comparison. According to the content of the table are divided into analytical and non-analytical. Analytical tables are the result of processing and analysis of digital indicators.
As a rule, such tables are generalized in the form of new knowledge, which is introduced into the text with the words: "the table allows us to conclude that ...", "it follows from the table that ..." and so on. Often such tables provide an opportunity to identify and formulate certain patterns. Non-analytical tables usually contain raw statistics that are only needed for information or statements.
Tables must be submitted immediately after the text (paragraph) where they are mentioned for the first time, or on the next page. Each table should have a thematic title that reveals its content. The title should be placed directly above the center-aligned table.
Tables are denoted by the word "Table" in the upper right corner above the table header. The table number must consist of a section number and the ordinal number of the table within this section, between which a full stop is placed. You do not need to put a period at the end of the table name and after the table number. A table with a large number of rows can be moved to the next page.
When moving the table to the next page, the title is placed only over its first part. Above the other parts are printed the words "Continue. Table » indicating the table number.
All tables in the report must be referenced in the text, with the word "table" in the text, where the reader must point to it, write abbreviated "table." with the number in the form of an expression in parentheses (Table 3.1) ". 
It is not necessary to make references on the table as independent phrases in which only that contains in the signature is repeated. In repeated references to the table, the word "look" should be abbreviated (see Fig. 3.1). 
Graphic material - drawings, diagrams, charts, etc. - is used to establish in detail the properties or characteristics of the subject. The graphic material is placed immediately after the first link to it, or on the next page, and if necessary - in the appendix (reference to the graphic material in the text of the report is mandatory). Illustrations placed on individual pages of the report are included in the general page numbering.
You should not link to illustrations as stand-alone phrases, in which only what is contained in the signature is repeated. In that place where the topic related to the illustration is presented and where the reader needs to point out on it, place the link in the form of an expression in parentheses (Fig. 3.1) or inversion of the type: "... as can be seen from Fig. 3.1 "or" ... as shown in Figure 3.1 ".
 In repeated references to illustrations, the word "see" should be abbreviated, for example: "see. Fig. 3.1 ». Graphic material can have a thematic title, which is placed under it. If necessary, the illustrations are supplemented with explanatory data (sub-signature).
The main types of graphic material in the report are the scheme, the diagram and schedule.
A diagram is an image that usually conveys the basic idea of ​​a device, object, structure or process with the help of symbols and without respect for scale and shows the relationship of their basic elements. Schemes of all types must maintain the thickness of the main and auxiliary image lines, as well as the thickness of the lines of their connections.
Chart - one of the ways to graphically represent the dependence between values. Charts are made for clarity of image and analysis of a significant amount of data. According to the form of construction, there are plane, linear and three-dimensional diagrams.
Graph - a conditional representation of quantities and their relationships through geometric shapes, points and lines. Graphs are used both for analysis, and to increase the clarity of the illustrated material.
In addition to the geometric image, the graph should contain a number of auxiliary elements: the general title of the graph; verbal explanations of symbols and the content of individual elements of the graphic image; supplementary numerical data whether the value of the indicators plotted on the graph is specified.
When using formulas, you must follow certain rules. The largest, as well as long and cumbersome formulas, which contain signs of sum, product, differentiation, integration, are placed on separate lines.
This also applies to all numbered formulas. To save space, several short formulas of the same type, separated from the text, can be submitted in one line, not one below the other. Small and simple formulas, that do not have an independent meaning, enter inside the lines of text.
Explanations of the values of symbols and numerical coefficients should be given directly under the formula in the order in which they are given in the formula. The values of each symbol and numerical coefficient must be given on a new line.
The first line of the explanation begins with the word "where" without a colon. Equations and formulas should be separated from the text by free lines. At least one free line must be left above and below each formula. If the equation does not fit in one line, it should be transferred after the equal sign (=), or after plus (+), minus (-), multiplication (∙).
Formulas, with the exception of formulas contained in the Annexes, shall be numbered continuously within the section. In this case, the formula number consists of a section number and a sequence number of the formula, separated by a period. Formulas - variants of the above basic formula may be numbered in Arabic numerals and lowercase letters of the Ukrainian alphabet, written together with the number (1.4a).
References in the text to the ordinal numbers of the formula are given in parentheses (… In formula (2.1)). The formulas in the appendices are numbered separately in Arabic numerals within each appendix with the addition of the notation of the letter of the appendix (… in formula (B.1)).
If the reference to the formula number is inside the expression in parentheses, it is recommended to replace them with square brackets. Sequence numbers are indicated by Arabic numerals in parentheses near the right margin of the page without dots from the formula to its number. The number that does not fit in the line with the formula is moved to the next line below the formula.
The number of the formula when it is transferred is placed at the level of the last line. If the formula is framed, the number of such formula is written outside the frame on the right side opposite the main line of the formula. 
The fraction formula number is given at the level of the main horizontal line of the formula. Formula group number, placed on separate lines and united by a curly brace (parenthesis), is placed to the right of the parenthesis point, which is located in the middle of the formula group and is directed towards the number.
The general rule of punctuation in the text with formulas is as follows: the formula is included in the sentence as its equal element. Therefore, at the end of the formulas and in the text before them, punctuation marks are placed in accordance with the rules of punctuation. A colon is placed before the formula only in the cases provided by the rules of punctuation:
a) In the text before the formula there is a word that summarizes;
b) This is required by the construction of the text preceding the formula.
Punctuation between formulas that follow each other and not separated by text, can be a comma or semicolon directly according to the formula to its number.
Citation and reference to sources used
When writing a report, the student must refer to sources or materials, some of the results of which are given in the paper. Such links make it possible to find documents and verify the accuracy of the information provided, provide the necessary information about it, help to clarify its content, language, volume. 
References should be made to the latest publications. Earlier editions can be referenced only when available they do not include the material in the latest edition.
References in the text of the report to the sources should be indicated by a serial number in the list of references, separated by two square brackets. 
If you use information, materials from monographs, review articles, other sources with a significant number of pages, then the link must specify the exact page numbers, illustrations, tables, formulas from the source to which the link is at work.
	Example:
The interpretation of stages was first proposed by the American scientist Walt Rostov in 1956 in his concept of self-sustaining development and the theory of stages of economic growth [308, p. 307–331].



Quotations should be provided to support one's own arguments by referring to an authoritative source or to critically analyze a printed work. Scientific etiquette requires accurate reproduction of the quoted text, because the slightest reduction in the excerpt may distort the content laid down by the author.
The general citation requirements are:
1. The text of the quotation begins and ends with quotation marks and is given in the grammatical form in which it is presented in the source, while preserving the peculiarities of the author's writing. Scientific terms proposed by other authors, are not distinguished by quotation marks, except those that have caused general controversy. In these cases, the expression "so-called" is used.
2. . The citation should be complete, without arbitrary reduction of the author's text and without distortion of the author's opinions. Omission of words, sentences, paragraphs when quoting is allowed without distorting the author's text and is denoted by three dots. They are placed anywhere in the quote (at the beginning, inside, at the end). If there is a punctuation mark in front of the text or behind it, it is not saved.
3. Each citation must be accompanied by a reference to the source.
4. When indirectly quoting (translating, presenting the opinions of other authors in their own words), which provides significant savings in the text, should be extremely accurate in presenting the views of the author, correct in assessing its results and provide appropriate references to the source. 
5. If it is necessary to identify the attitude of the author of the report to individual words or thoughts from the quoted text, then after them in parentheses put an exclamation mark or question mark.

Making a list of used literature
[bookmark: _h9buol81gsz0](Out-of-text bibliographic references)
[bookmark: _4y1i4gbihdq0][bookmark: _4y1i4gbihdq0]
Elements of bibliographic record (title and bibliographic description) and punctuation marks in the bibliographic reference, regardless of its purpose and type, are submitted in accordance with the State Standard of Ukraine (SSTU) 8302:2015, taking into account the following features:
- in the title of the bibliographic record provide information about one, two or three authors, while the names of these authors in the bibliographic description in the information about the responsibility (oblique line) is not repeated;
- if necessary, more than three names of authors may be indicated in the title of the bibliographic record of the off-text reference;
- instead of the dot and dash sign (". -"), which separates the zones of bibliographic description, it is recommended to use the dot sign in the bibliographic reference (while within one document the use of punctuation marks in bibliographic references is unified);
- information borrowed from the title page of the document may not be enclosed in square brackets;
- after the title it is allowed not to indicate the general designation of the material ("Text", "Electronic resource", "Maps", "Notes", etc. - a list in accordance with SSTU 8302: 2015);
- it is allowed not to provide the name of the publisher in the source data;
- as part of the information about the physical characteristics of the document, you can specify either its total volume (for example: 285 p.), Or the page number on which the object of reference is presented (for example: p. 19);
- it is allowed not to provide information about the series and the International Standard Number (ISBN, ISMN, ISSN).
Extratext bibliographic link:
- used mainly in scientific journals in the case of multiple references to the same documents;
- numbered within the entire document or within individual chapters, using end-to-end numbering (Arabic numerals);
- cited as a list of bibliographic records and placed at the end of the main text of the document or its component (indicating, for example, "List of bibliographic references");
- repeat bibliographic information about the object of reference, which is mentioned in the text of the document.
The out-of-text bibliographic link may contain the following elements:
- title of bibliographic record (author's name);
- the main title of the document;
- information related to the name (explain and supplement it);
- information on responsibility (contains information about persons and / or organizations that participated in the creation of the document);
- information about the reprint of the publication (contain information about changes and features of this edition relative to the previous one);
- source data (contain information about the place of publication (issue), publisher and year of issue of the document);
- designation and serial number of the volume, issue or issue, if there is a reference to the work or publication from a multipart (multi-volume or serial) document;
- information on the volume (number of pages) of the document (in case of reference to it in general);
- the title of the document (scientific journal, collection, newspaper, etc.) in which the object of the link is published (for example, an article);
- information about the location of the reference object - page number in the document (in the case of a link to its part);
- notes (in reference to the electronic resource, deposited scientific work, etc.).
The list of references should include only those sources that are referenced in the text (in square brackets).

Literary sources that are recommended to students in the process of writing a report:
-  Laws of Ukraine;
-  instructions and regulations of ministries and departments;
-  scientific, educational and methodical, special literature published in Ukrainian;
- scientific, educational and methodical, special literature published in foreign languages;
- periodicals, as well as scientific, analytical, statistical information posted on the Internet.
- information about the sources included in the list must be given in accordance with the requirements of the following standards: Bibliographic reference. Terms and assembly rules. SSTU 8302: 2015 [1].
For normative legal acts it is necessary to indicate official publications (Information of the Verkhovna Rada of Ukraine, Official Vysnyk of Ukraine, and Collection of Resolutions of the Government of Ukraine). Reference should not be made to electronic databases and other publications (books) that are not official sources of legal content.
If the text mentions a specific part of the text of the document, it can be followed (in square brackets) by the serial number of the out-of-text bibliographic link and the page on which the reference object is presented.
A comma is placed between the submitted information.
	Example:
In the text:
    [2, p. 28]; [2, p. 154].
    In a out-of-text link:
    2. Nagaichuk N.G. Finance of insurance companies: textbook.  - Kyiv: UBS NBU, 2010. - 527 p.



If references in the text are made to a document authored by one, two or three persons, their surnames shall be indicated in square brackets, separated by a comma.
	Example:
In the text:
    [Kushnarenko, Udalova].
    In a out-of-text link:
     Kushnarenko N.M., Udalova V.K. Scientific processing of documents: textbook. - Kyiv: Knowledge, 2006. - 223 p.



If references in the text are made to a document authored by four or more persons, only its title is indicated in square brackets.
	Example:
In the text:
     [Personnel management in a knowledge economy].
     In a out-of-text link:
     Personnel management in the knowledge economy: a monograph / Azarenkova G.M. and others. Kyiv, 2011. 406 p.



Links to articles in online publications are the same as for periodicals (i.e. it is necessary to specify the author, title of the article, site name), but at the end you must specify the mode of access. Electronic resources are divided by: mode of access (local, remote), type of information (electronic data, electronic programs, electronic data and programs). 
The source of information is: the title screen, main menu, and program, main page of the site or portal, which contains information (about the author, title, responsibility, reprint (version), place and year of publication.
Information needed to search for an electronic resource: access information, date of updating the document or part of it, e-mail address, and date of access to the document. After liability information is allowed, do not provide information about the type of electronic data or programs: electronic text data (abbreviated - electronic text data), electronic graphic data (electronic graphic data), etc.
Information on access to the electronic resource is provided in bibliographic links to documents from computer networks, as well as from full-text databases accessed on a contractual or subscription basis. 
Information about the date (day, month, and year) of the last update of the electronic remote access resource is preceded by the words "Date of update". This information is preceded by access mode data ("URI", "URL").
You may use the abbreviations "Uniform Resource Locator" (URL) or "Uniform Resource Identifier" (URI) to indicate the e-mail address of the remote access e-resource. If the electronic resource has a unique DOI (Digital Object Identifier), it is recommended that you specify its ID instead of the email address.
	Example:
Out-of-text link
  3. On the celebration of the 150th anniversary of the birth of the famous scientist Volodymyr Ivanovych Vernadsky [Electronic resource]: draft resolution of the Verkhovna Rada of Ukraine. The document was not published. Access from the information and legal system "LEAGUE-LAW".




A more detailed list of rules and examples of bibliographic description in the list of used literature (according to SSTU 8302:2015 "Bibliographic reference. General provisions and rules of compilation") is provided in Appendix B.1.
Material supplementing the text of the main part of the report may be placed in the Appendices. Appendices may be mandatory (Appendices A and B) and informational. Information applications can be recommended or reference.
Appendices are designed as a continuation of the report on its next pages, placing them in the order of links in the text of the work. Each application must start on a new page.
The application should have a title printed at the top in small letters with the first capital symmetrically relative to the text of the page. In the middle of the line above the title in small letters with the first capital letter is printed the word "Appendix ____" and a capital letter denoting the appendix.
Appendices should be marked consecutively with capital letters of the alphabet.
The text of each Appendix may, if necessary, be divided into sections and subsections numbered within each Appendices. In this case, each number is preceded by an appendix (letter) and a dot.

	Example:
A.2 - the second section of Appendix A;
B.3.1 - the first subsection of the third section of Appendix B.



 Illustrations, tables and formulas in the Appendices are numbered within each Appendix.
	Example:
Fig. D.1.2 - the second figure of the first section of Appendix D;
formula (A. 1) is the first formula of Appendix A.



Information borrowed from literature or statistical sources (formulas, tables, diagrams, graphs, conclusions, etc.) requires mandatory references (in square brackets) to the serial number of the source in the list of references and page numbers from which the information is taken.

RESPONSIBILITIES OF THE PRACTICE HEAD
FROM THE DEPARTMENT OF INTERNATIONAL ECONOMICS

1. Timely provide students with a work program of practice (syllabus), diaries, and individual tasks. If necessary, negotiate with representatives of the base of practice, introduce students to the head of the company (organization, institution). Develop internship work programs and coordinate them with internship databases no later than two weeks before the internship.
2. When referring two or more students for internships, appoint a senior team member who is an assistant practice supervisor.
3. Hold meetings with students and acquaint them with work programs of practice.
4. Advise students on the implementation of the internship program. Coordinate research activities of students related to the preparation of a report on practice.
5. Monitor the implementation of the practice plan, the rules for preparing a report on practice, as well as students' compliance with internal regulations.
6. Participate in practice tests.
7. The results of the internship must be discussed at the meetings of the department and meetings of the Academic Council of the faculty / institute.

RESPONSIBILITIES OF THE PRACTICE HEAD 
FROM THE PRACTICE BASE

1. Ensure that students are instructed in safety, labor protection and familiarize with the Rules of Procedure of the enterprise.
2. Provide methodological guidance and assistance to students in obtaining the necessary materials for the implementation of the internship program and for the preparation of the report. Monitor the work of students to perform tasks in practice.
3. Provide characteristics of students with the definition of assessment of their attitude to tasks, the level of practical training in such a system ("excellent", "very good", “good”, “satisfactory”, “sufficient”, and unsatisfactory) for further consideration during the final form of control.



RESPONSIBILITIES OF STUDENTS

1. Prior to the start of the internship, receive from the head of the internship from the department a referral to the internship, a work program of the internship and an internship diary. Ensure timely submission of arrival notifications.
2. Honestly follow the practice program; know and strictly follow the rules of labor protection, safety and industrial sanitation and internal regulations of the enterprise; perform tasks and instructions of the head of the practice base, aimed at mastering the practical skills of a specialist in international economics and gaining research skills.
3. Involve in the provision of assistance to the base of practice, if the nature of such work corresponds to the profile of training and the duration does not interfere with the implementation of educational tasks.
4. Collect and process materials necessary for the preparation of a report on practice and prepare an information and methodological basis for writing a master's thesis.
5. Fill in the practice diary at least once a week. In accordance with the requirements of the internship program and guidelines, draw up a report on the internship and submit it in a timely manner together with the diary to the Department of International Economics for review by the head.

BASES OF PRACTICE

The bases of students' practice can be enterprises, organizations and institutions of any form of ownership of priority for the university sectors of the economy that carry out foreign economic activity and maintain international economic and scientific-technical relations.
Applicants for higher education can independently, in agreement with the leadership of the department, select the base of practice and offer for use provided its full compliance with the requirements of practice programs. In this case, the practice program is adjusted to its specifics.
The basic divisions of enterprises and organizations, where the practice of students majoring in "International Economics", are often departments, offices, directorates, departments, offices and other structural units (external relations, foreign economic activity, marketing, economic analysis, planning, strategic management, long-term development, etc.) that correspond to the chosen topic of the individual task.
Certain issues of the internship program, which are not within the competence of these units, are studied in the relevant services of enterprises and organizations.
During the internship, students gain new knowledge, skills and abilities, mainly when performing specific practical tasks, so their work in full-time positions is considered more appropriate than the internship of backups.
If nothing else, it is desirable that the head of practice from the base of practice organizes the student's work as a backup economist or specialist in international economics, foreign economic activity, strategic management, planning, finance or other activities of the enterprise, organization engaged in foreign economic and international activities.

POLICY OF THE COURSE (EDUCATIONAL COMPONENT)

Final control is carried out in the form of a test. Current and final assessment of students' work is carried out to diagnose their level of acquired knowledge and skills and the formation of the necessary competencies. The report on practice is defended by the student (with the differentiated estimation) in the commission appointed by the head of department or the deputy director of the educational institution.
The commission consists of heads of practice from the institution of higher education and, if possible, from the bases of practice, teachers of the department, subject (cycle) commission, who taught trainees special disciplines.
The commission takes credit from students on the bases of practice in the last days of its passage or in a higher education institution during the first ten days of the semester, which begins after the practice. The grade for the internship is entered in the test-examination list and in the student's record book signed by the members of the commission.
The student's grade for the internship is taken into account by the scholarship commission when determining the amount of the scholarship together with his grades based on the results of the final control.
Academic integrity. Any manifestations of academic dishonesty are not tolerated.
The consequences of such manifestations are determined by the decision of the department and regulated in accordance with the "Temporary Regulations on the system of prevention of academic plagiarism at the National Technical University of Ukraine "Igor Sikorsky Kyiv Polytechnic Institute". More details at the link: https://osvita.kpi.ua/files/downloads/Pologen_pro_plagiat.pdf
Norms of ethical behavior. Norms of ethical behavior of students and employees are defined in Section 2 of the Code of Honor of the National Technical University of Ukraine "Igor Sikorsky Kyiv Polytechnic Institute". More details at the link: https://kpi.ua/code
Inclusive education. The acquisition of knowledge and skills during the study of the discipline can be accessible to most people with special educational needs and is carried out in accordance with the Regulations on the organization of inclusive education at Igor Sikorsky Kyiv Polytechnic Institute. More details at the link: https://kpi.ua/inclusive-education-regulation
Learning a foreign language. Students may be encouraged to refer to English-language sources in the course of their assignments.
[bookmark: _GoBack]Communication with the head of practice from a higher education institution is conducted during the internship directly at the Department of International Economics, via e-campus, e-mail, Google Drive cloud technology service in the Google Workspace for Education Fundamentals, as well as via Telegram. The consultation is conducted at the request of students through virtual communication methods, which are presented above.

TYPES OF CONTROL AND RATING SYSTEM FOR EVALUATION OF LEARNING RESULTS (RSE)

General control over the course of practice is carried out by the head of practice from the department. Current control involves accounting for the student's performance of practice tasks, which is shown by each student in the diary. The work of the trainee is supervised weekly by the head of the Educational Institution.
At the end of the internship, the internship manager provides an overall assessment of the system, which characterizes the amount of knowledge and skills acquired by the student during the internship, the integrity of the internship program and is one of the components of the assessment for the final form of control. The final form of control is the protection of practice reports at the department.
Semester control is conducted to establish the level of student achievement of program learning outcomes in the discipline. Semester control is carried out in accordance with the curriculum in the form of a test within the timeframe set by the schedule of the educational process. 
The final assessment of students' work is carried out to diagnose their level of acquired knowledge and skills and the formation of the necessary competencies.
Credit is a type of semester control, which is planned in the absence of the exam and provides an opportunity to unambiguously determine the level of student mastery of the material in the discipline. The results of the internship are evaluated in the form of a test, which is held before a commission appointed by the head of the department.
The general form of student reporting on practice is the submission of a written report, signed, registered in the prescribed manner by the department and evaluated in writing in the diary (review) by the head of the practice base. 
The report should contain information about the student's performance of all sections of the internship program and individual task, conclusions and suggestions, list of references, etc.
The trainee's report on the internship is checked and certified by the head of the internship from the department.
The credit assessment is determined taking into account the timeliness of submission of the necessary documents on practice, the performance of individual tasks, the characteristics of the head of the practice base, the level of knowledge and protection of the student. 
In order to objectively assess the knowledge and skills acquired by students during the internship, the defense of internship reports is carried out taking into account the criteria set out in the rating system of internship assessment.
The results of the test in practice are entered in the examination sheet, put in the record book and in the journal of performance. A student who has not completed the internship program without good reason may be granted the right to re-internship under the conditions specified by the university.
A student who received an unsatisfactory grade in the second re-examination in practice when taking the commission test is expelled from the university.

RSE

The purpose of the rating system is to ensure the quality of training by:
- increasing the motivation of students to active, conscious learning, systematic independent work during the semester and responsibility for the results of educational activities;
- establishing constant feedback with each student and timely adjustment of his educational activities;
- ensuring competitiveness and healthy competition in education;
- increasing the level of objectivity in assessing student learning outcomes;
- reduction of psychological, emotional and physical overload during the examination sessions.
The size of the RSE scale in the discipline (educational component) is 100 points, and the minimum positive grade starts at 60 points.
Assessment of learning outcomes of applicants is carried out in accordance with the Regulations on the system of assessment of learning outcomes at Igor Sikorsky Kyiv Polytechnic Institute http://osvita.kpi.ua/sites/default/files/downloads/Pol_systema_ociniuvannia.pdf
Assessment of learning outcomes is carried out on a 100-point scale with subsequent transfer to assessments on a university scale.
A special type of test is the protection of practice. The internship is a separate educational component, so separate RSEs are developed to assess applicants for the internship.
The credit is conducted in the form of oral defense of the results of the practice before the commission for the semester control. 
The description of the RSE in practice is a component of the syllabus - the work program of practice, which is developed by the head of practice from the department and communicated to applicants before the internship.
RSE in practice consists of the type RSE-2 and has two components:
- starting component is designed to be evaluated by the head of practice from the base of practice of the applicant during the internship;
- defense component is designed to assess the protection of practice results by the semester control commission, which includes the preparation of the practice report, keeping a practice diary, presentation of the applicant during the defense of the report, answers to questions from members of the semester control commission, etc.
Based on the results of the defense, the semester control commission summarizes the scores on the starting component and the defense component, summarizes the rating assessment and translates to the ratings on the university scale.
In order to objectively assess the knowledge and skills acquired by students during the internship, the defense of internship reports is carried out taking into account the distribution of points given in table 2.



Table 2
Distribution of points when setting the final grade for practice

	The content of the task
	Scores

	1. Collection, processing and analysis of information (content of the report)
	36...50

	2. Registration of results
	2...5

	3. Making a practice diary
	5...10

	4. Protection of the practice report
	10...20

	5. Characteristics of the head of the practice base
	7...15

	Total points
	60...100



Criteria for evaluating the practice report:
The report is estimated at 46-50 points if it meets the following requirements:
1) full and comprehensive presentation of the content of the work carried out during the practice;
2) complete information, in particular the composition of the annexes required by the relevant section of the practice (copies of documents, analytical and statistical materials, etc.);
3) relevance and reliability of the information provided in the report;
4) the presence of their own conclusions and suggestions.
The report is estimated at 40-45 points if at least one of the following items is available:
1) incomplete presentation of the content of the work or incomplete compliance of the content of the work with the requirements of the internship program (50-75% coverage of the issues specified in the internship program);
2) irrelevance of the information provided in the report (submission of information for the period significantly preceding the term required by the rules of the student's internship);
3) non-compliance with any requirement for a score of 46-50 points.
The report is rated at 36-39 points if at least one of the following items is available:
1) non-compliance with any requirement for a score of 40-45 points;
2) incomplete presentation of the content of the work or incomplete compliance of the content of the work with the requirements of the internship program (less than 50% of the coverage of these
in the program of practice of questions);
3) inaccuracy of the information provided in the report.
The report is valued at 0 points if it is absent.
The design of the results and the practice diary is evaluated in the following points:
· 4-5 points, respectively, if issued in accordance with the requirements;
· 2-3 points - not all design requirements are taken into account;
· 0 points - not issued in accordance with the requirements.

Criteria for assessing the protection of the internship report:
The protection of the internship report is estimated at 18-20 points if it meets the following requirements:
1) free possession of the content of the work carried out in practice;
2) full knowledge of relevant legislative and instructional material;
3) the student's ability to answer problematic questions related to the content of work in the areas provided by the internship program.

The protection of the internship report is estimated at 14-17 points if:
1) in respect of protection for the highest score does not comply with at least one of these points, or if:
2) the content of the issue is disclosed in general correctly, according to the specified requirements, but significant errors were made in determining the indicators or content of the specified instructional material.

The protection of the internship report is estimated at 10-13 points if:
1) regarding the protection for the highest score, two or more items specified in the requirements have not been disclosed;
2) there are both types of shortcomings that characterize the evaluation criterion of 14-17 points;
3) answers give grounds to claim that the student who defends the report on the internship, misunderstood the content of the internship and therefore does not answer the question on the merits, made gross errors in the content of the answer.

The assessment of the head of the practice base is set according to the traditional system and translated into points directly by the head of the Department of International Economics, respectively "excellent" - 15 points, "very good" - 13 points, "good" - 11 points, "satisfactory" - 9 points, "enough" - 7 points, "unsatisfactory" -  0 points.
When evaluating the report on the internship in general, the student's work discipline during the internship is additionally taken into account and influences the total amount of points. In case of violation of the schedule and content of the internship, the teacher may reduce the assessment on the following points:
· one-time absence without good reason on the basis of practice during the established working hours (minus 5 points for each fact of violation);
· late submission of information to the department about the beginning of the internship (notice of arrival at the internship) (minus 10 points);
· for late submission of a report on practice to the department (minus 10 points).
The set total number of points is translated into the traditional assessment (Table 3) and entered in the relevant documents as a final assessment of the internship.




Table 3
Translation of ratings into traditional ones

	The value of the rating in practice
	Traditional assessment

	95…100
	Excellent

	85…94
	Very good

	75…84
	Good

	65…74
	Satisfactorily

	60…64
	Enough

	Less than 60
	Unsatisfactorily 

	Failure to comply with the conditions of admission to the semester control 
	Not allowed 



The results of the practice test are recorded in the practice diary, recorded in the record sheet, put in the record book and in the journal of performance.


Appendix A
An example of registration of a student's referral to practice
[image: ]
UKRAINE
MINISTRY OF EDUCATION AND SCIENCE OF UKRAINE
NATIONAL TECHNICAL UNIVERSITY OF UKRAINE 
"IGOR SIKORSKY KYIV POLYTECHNIC INSTITUTE"
Name of faculty (institute)
                                           37 Peremohy Ave., Kyiv, 03056, Ukraine; Tel .________________

                HEAD	                                                                                                                                                          № ____________from____________
				

	
REFERRAL TO PRACTICE
/is the basis for enrollment in the practice/
	According to the contract from "___ ___________ 20___ year No ___, which is concluded with 
(full name of the enterprise, organization, institution)

_______________________________________________________________________________
________________________________________________________________________________
we send to practice students of the ________ course who study in the field of training (specialty) ________________________________________________________________________________
________________________________________________________________________________
	Practice name ____________________________________________________________________
	Terms of practice from "___" ______________ 202___ year
		                  to "___" ___________ 202___ year

Head of practice from the department _________________________________________________
							(position, surname, first name, patronymic)


SURNAMES, NAMES AND PATRONYMICS OF STUDENTS
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


Dean of the Faculty /Director of the Institute ____________
                                                                          (signature)                  (surname and initials)
Head of the Department ____________________
                                                      (signature)                                      (surname and initials)



 Appendix B 
An example of a contract for practice


                      CONTRACT No________________
about the practice of students 
National Technical University of Ukraine
 "Igor Sikorsky Kyiv Polytechnic Institute"
Kyiv ______________ 


 
National Technical University of Ukraine "Igor Sikorsky Kyiv Polytechnic Institute" represented by dean of FMM _____ acting on the basis of the rector's order No ___________                                                                                                            
	



                                                               (full name of the company, institution, etc.)
	   in person
	
	   acting on the basis of


                                                                (position, surname, patronymic name)
	
	   signed a contract:




1. The company undertakes:
1.1. Accept students for practice in accordance with the calendar plan:

(surname, first name, patronymic of the student)

	Speciality
cipher
	Speciality and Educational program
	Course
	
Type of practice
	Quantity of students
	Quantity of students
	Terms of practice

	
	
	
	
	stated
	accepted
	beginning
	end

	1
	2
	3
	4
	5
	6
	7
	8

	051
	Economics, Educational Program International Economics
	6
	practice
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



1.2. Appoint qualified specialists in order to guide the practice.
1.3. Create appropriate conditions for students to fulfill the practice program, prevent their use in positions and performance of works that do not correspond to the program of practice and future specialty.
1.4. Provide students with conditions of safe work in a particular workplace. Conduct mandatory instructions on labor protection: introductory and at the workplace. If necessary, teach trainee students safe methods of work.
1.5. Provide trainee students with the opportunity to use the material and technical means and information resources necessary for the implementation of the practice program.
1.6. Ensure accounting of exits to work of trainee students. All violations of labor discipline, internal regulations and other violations should be reported to the higher educational institution. 
1.7. After the end of the practice, provide a characteristic for each trainee student, which reflects the implementation of the practice program, the quality of the report prepared by him, etc.
1.8. Provide students with the opportunity to collect information for coursework and diploma works based on the results of the enterprise, which is not a trade secret, on the basis of departments.
1.9. Additional conditions___________

2. The institution of higher education undertakes:
2.1 Prior to practice, provide a practice base to agree on a practice program, and not later than a week – a list of students who are sent to practice.
2.2 Appoint qualified teachers as practice leaders.
2.3 Ensure that students adhere to labor discipline and internal labor regulations. Participate in the commission's investigation of the accident practice base if they occurred to students during practice.
2.4. The institution of higher education undertakes not to disclose the information used on the activities of the enterprise through the destruction of coursework, diploma works and reports in accordance with the established procedure.
2.5. Additional conditions_______________

3. Liability of the parties for non-fulfillment of the contract:
3.1. The Parties are responsible for non-fulfillment of their obligations to organize and conduct practice in accordance with labor legislation in Ukraine.
3.2. All disputes arising between the parties under the contract are resolved in accordance with the established procedure.
3.3. The Agreement becomes effective after its signing by the parties and is valid until the end of practice in accordance with the calendar plan.
3.4. The Agreement is drawn up in two copies: one each – a base of practice and a higher educational institution.
3.5. Location:
higher education institution: Ukraine, 03056, Kyiv-56, Peremohy Avenue, 37
practice base: ____________

  


 The agreement was signed by:

From Igor Sikorsky Kyiv Polytechnic Institute                      From the enterprise

Dean of FMM                                                                          Head of base of practice
_______________(____________)                		____________(____________)
Stamp                                                                                          Stamp
"______________               		                                     "______________
                                                                                                  






Appendix C
Examples of registration of the list of bibliographic records

Extratext bibliographic link:
- used mainly in scientific journals in the case of multiple references to the same documents;
- numbered within the entire document or within individual sections, using end-to-end numbering (Arabic numerals);
- cited as a list of bibliographic records and placed at the end of the main text of the document or its component (indicating, for example, "List of bibliographic references");
- repeat bibliographic information about the object of reference, which is mentioned in the text of the document.

Table C.1
Examples of registration of the list of bibliographic records
in the bibliographic list of used literature according to SSTU 8302: 2015


	Source characteristics
	Example of design

	
When using much of the text of the document
	In the text:
The process of management and analysis of financial activities of transnational corporations is given in the textbook "Transnational corporations" (authors: Voitko S.V., Gavrish O.A., Korogodova O.O., Moiseenko Т. Е.) [35].
In a out-of-text link:
35. Voitko S.V,. Gavrish O.A., Korogodova O.O., Moiseenko T.E. Transnational corporations: textbook. Kyiv, 2016. 208 p.


	When mentioning a specific part of the text of the document
	In the text:
[2, p. 128-129].
In a out-of-text link:
2. Okhrimenko O.O., Ivanova T.V. Social responsibility: textbook. Kyiv: NTUU "KPI", 2015. 180 p.

	When using one part of a multipart edition
	In the text:
[29, vol. 1, p. 37-39].
In a out-of-text link:
29. Chukhno A.A. Selected works. Kyiv, DNNU, 2015. Vol. 1. 557 p.


	When mentioning several documents in one link
	In the text:
[3, р. 18; 2, р. 45].

	When mentioning several documents of one author in one link
	In the text:
[27].
In a out-of-text link:
27. Kukharuk A.D.: 1) Classification and analysis of methods for assessing the competitiveness of industrial enterprises / A.D. Kukharuk // Formation of market relations in Ukraine. 2011. S. 137; 2) Assessment of the stability of the formation of competitive opportunities of printing companies. A.D. Kukharuk // Formation of market relations in Ukraine. 2012. S. 212.

	When linking to an electronic resource
	In the text:
[84].
In a out-of-text link:
84. Gerasymchuk VG Leadership in the world economy: from "G7" to "E7" // Economic Bulletin of the National Technical University of Ukraine "Kyiv Polytechnic Institute". 2013. №10. URL: http: //
nbuv.gov.ua/UJRN/evntukpi_2013_10_14 (access date: 20.09.2017). *
* long email address can be moved to the next line.
In this case, the last in the first line should be a slash ("/")

If an electronic resource has a unique Digital Object Identifier (DOI) or other persistent identifier, it is recommended that you specify its resource ID instead of that resource.

	When referring to an archival document
	In the text:
[13].
In a out-of-text link:
13. CDNTA of Ukraine. F. R-72. Op. 2. K. 1 -272. Od. coll. 1. 10 sheets.






Appendix D
Example of report cover page design


National Technical University of Ukraine
Igor Sikorsky Kyiv Polytechnic Institute
Faculty of Management and Marketing
Department of International Economics





REPORT
about the internship
student of the US group -___ 
level of education Master's degree
specialty 051 Economics, 
educational program International Economics
Name and surname _______________________________________
Term of practice: from 01.09.20__ to 26.10.20__
Base of practice: ______________




Head from the practice base: __________________ (position, name, signature)
Head from the Department of International Economics: __________ (position, full name, signature)
Student: ________________ (group, name, signature, date)











Kyiv 20__

 

Appendix E
Example of a letter to the practice base


[image: ]

i. 
UKRAINE
MINISTRY OF EDUCATION AND SCIENCE OF UKRAINE
NATIONAL TECHNICAL UNIVERSITY OF UKRAINE
IGOR SIKORSKY KYIV POLYTECHNIC INSTITUTE

name of faculty (institute)
                                            03056, Kyiv, 37 Peremohy Avenue; tel .__________________


               HEAD
	                                                                                                                                                          № ____________from____________

											________________________________
				 		________________________________
							________________________________
									________________________________
Dear _______________!
Please consider the possibility of internship for 2nd year full-time students of the Master's degree in specialty 051 Economics, according to the educational program of master's training "International Economics" of the Faculty of Management and Marketing of the US -__ group.
Term of practice from _________ to ____________.
Associate Professor of the Department of International Economics ____________, email: ____________, mobile phone: _______________ has been appointed the head of the internship from the department.


Vice-rector for educational work
Igor Sikorsky Kyiv Polytechnic Institute                                  ________________


image1.png




image2.png




image3.png




